Arizona Game and Fish Department
REQUEST FOR QUOTATION

Purchasing Office
FAX ON DEMAND 5000 West Carefree Highway
Phoenix, AZ 85086
SOLICITATION NO. QF09-001-C
Offers will be accepted until 5:00 p.m. on | Pagelof 18 Dae: July 17, 2008
July 30, 2008.

VENDOR NOTICE

THISISNOT A PURCHASE ORDER

Vendor should quote hisbest net price, FOB destination, including all char ges, including applicable taxes. Delivery schedule should be
indicated in spaces provided below. Return your quotation promptly to the requesting Region/Branch at the FAX number indicated below.
NOTE: The State of Arizona' sUniform Termsand Conditions, and I nstructionsto Offerorsar e hereby incor porated by reference. These
documents may be accessed at www.azspo.az.gov or by manually calling the State Procur ement Office at (602) 542-5511. A copy of these
documents are on file and available for review in the Arizona Game and Fish Department Purchasing Office. It is the Offeror's
responsibility to obtain the current revision of these documents.

This procurement is expected to be between $1,000.00 and $50,000. In accordance with A.R.S. § 41-2535 and A.A.C. R2-7-335 purchase s
under $50,000 are restricted to small businesses. A small businessis one that, including its affiliates, isindependently owned and operated, is
not dominant in the type of businessit conducts, and which employs fewer than 100 full-time employees or which had gross receipts of less
than $4 million dollarsinitslast fiscal year (A.R.S 841-1001-14). BY SUBMITTING A QUOTE IN RESPONSE TO THISSOLICITATION, AN
OFFEROR CERTIFIESTHAT IT ISA SMALL BUSINESSAS DEFINED ABOVE.

DELIVERY POINT: Representative: _ Cindy Arnold
Arizona Game & Fish Dept Phone No.: 623-236-7460
5000 West Carefree Highway FAX No.: 623-236-7922
Phoenix, AZ 85086
VENDOR QUOTATION
Unit Extended
Item | Qty Unit Description Price Price
1 12 Ea | Custodia Services—Mesa Office $ $
Per attached Specifications
Site visits may be arranged by contacting
Cathy O'Neil at (480) 981-9400 Ext. 3564
THISISNOT A PURCHASE ORDER
THIS SECTION MUST BE COMPLETED BY VENDOR
Company Name Address City State Zip Phone #
Delivery is promised within calendar daysafter receipt of an order. If payment is made within days after receipt of
goods or services, the buyer is entitled to a discount of % on the above-listed price(s).
Signature Date Typed Name and Title

Tax ID No, "AN EQUAL OPPORTUNITY AGENCY" Fax No.:







REQUEST FOR QUOTATION
FAX ON DEMAND
(Continuation Sheet)

Arizona Game and Fish Department
Purchasing Office
5000 West Carefree Highway
Phoenix, AZ 85086

SOLICITATION NO. QF09-009-C
Offers will be accepted until 5:00 p.m. on | Page2of 18 Date: July 17,2008
July 30, 2008.

VENDOR QUOTATION

DELIVERY POINT:
Arizona Game & Fish Dept

Representative;_Cindy Arnold

Item

; Phone No.: 623-236-7460
5000 West Carefree Highway FAX No.: 623-236-7922
Phoenix, AZ 85086
VENDOR QUOTATION
Unit Extended
Unit Description Price Price

Qty

Pricelncreases:

4"RenewablePeriod

¥  RenewablePeriod %  Maximum
Increase
2"“Renewabl ePeriod %  Maximum
Increase
39RenewablePeriod % Maximum Increase

%M aximum Increase




Vendor Certification:
SMALL BUSINESS
Please check all blanks that apply:

A small business concern is defined as a business,

including its affiliates, which isindependently owned and
operated; is not dominant in the field of operationsin
which it is bidding on State contracts; and can further
quality under the criteria concerning number of
employees, average annual receipts, or other criteria as
prescribed by the Small Business Administrations.

This company is asmall business concern.
This company is not a small business concern.

MINORITY BUSINESS ENTERPRISE
Please check all that apply:

A minority business enterprise is defined by Section 3 of the
Small Business Act as a snall business that is owned and

controlled by one or more minorities or women. Owned and
controlled means a business that is at least 51 percent owned
by one or more minorities or women. In the case of a publicly
owned business at least 51 percent of the stock must be owned
by one or more minorities or women and the management and
daily business operations must be controlled by one or more of
said individuals. Minority group members shall consist of

those groups defined under Section 8 (a) of the Small Busness
Act.

African American Native American
Asian Other
Hispanic Woman-Owned

THISISNOT A PURCHASE ORDER

SUB TOTAL

Tax %

TOTAL AMOUNT
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. PURPOSE

This Request For Quotation (RFQ) isto establish a contract for the purchase of Custodia Servicesfor FOR 6. for the
Arizona Game and Fish Department (AGFD) in accordance with the requirements of the RFQ.

. SSIGNATURE OF OFFER

Complete pages 1 and 2 of this document. An authorized representative of the Offeror will Sgn whereindicated on
page 1. All information requested must be submitted. Failure to include dl of the items may result in a bid being
rejected.

. CIVIL RIGHTS NOTIFICATION

The Arizona Game and Fish Department prohibits discrimination on the basis of race, color, sex, nationd origin, age,
disability in its programs and activities. If anyone believes they have been discriminated againgt in any of the AGFD
programs or activities, induding its employment practices, the individud may file a complaint dleging discrimination
directly with the AGFD Deputy Director, 5000 W. Carefree Highway, Phx., AZ 85086, (623) 236-7290, or the U.S.
Fish and Wildlife Service, 4040 N. Fairfax Dr., Suite 130, Arlington, VA 22203. If you require this document in an
dternative format, please contact the AGFD Deputy Director as listed above or cal TTY at 1-800 367-8939.

. CIVIL RIGHTS ASSURANCE STATEMENT

The Contractor and Subcontractorsare subject to Title VI of the Civil Rights Act of 1964, Section 504 of Rehabilitation
Act of 1973, Titlell of the Americanswith Disabilities Act of 1990, the Age Discrimination Act of 1975, Title1X of the
Education Amendment of 1972, and offersall personsthe opportunity to participatein programsor activitiesregardless
or race, color, nationd origin, age, sex, or disability. Further, it is agreed that no individua will be turned away from or
otherwise denied access to or benefit from any program or activity that is directly associated with a program of the
recipient on the basis of race, color, nationa origin, age, sex (in educationd activities) or disability.

NOTE: An Assurance Statement shdl be required to be sgned by an individud, private organization, or ingtitution
receiving U.S. Fish and Wildlife Service conservation assistance under the following circumstances:

A. If the premises are a any time opened to the public.

B. If Hunter or Aquatic Resource Education, or any other information/education program sponsored by AGFD, is
held on private property.

. INSURANCE

Vendor shdl procure and maintain, until al of ther obligations, including any warranty periodsunder this Contract, are
satisfied, insurance againg clamsfor injury to persons or damage to property which may arise from or in connection
with the purchase and or use of the commodity.

The Insurance Requirements herein are minimum requirements for this Contract and in no way limit the indemnity
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covenants contained in this Contract. The State of Arizonain no way warrantsthat the minimum limits contained herein
are sufficient to protect the Vendor from liabilities that might arise out of the purchase and use of the commoditiessold
under this Contract by the Vendor, his agents, representatives, employees or subcontractors and Vendor is free to
purchase such additiona insurance as may be determined necessary.

A. MINIMUM SCOPE AND LIMITSOF INSURANCE: Contractor shall provide coverage at least asbroad and
with limits of liability not less than those stated below.

1. Commerciad Generd Liability — Occurrence Form
Policy shdl include bodily injury, property damage, persona injury and broad form contractud liahility.

Generd Aggregate $1,000,000
Products — Completed Operations Aggregate $ 500,000
Persond and Advertising Injury $ 500,000

Fire Legd Liability $ 25,000
Blanket Contractud Liability — Written and Oral $ 500,000
Each Occurrence $ 500,000

2. Automobile Liahility

Bodily Injury and Property Damage for any owned, hired, and/or non-owned vehicles used in the
performance of this Contract.

Combined Single Limit (CSL) $ 500,000

The policy shdl be endorsed to indlude thefollowing additiond insured language: “ The State of Arizong, its
departments, agencies, boards, commissions, universities and its officers, officids, agents, and employees
shal be named as additiond insureds with respect to liability arisng out of the activities performed by or on
behdf of the Contractor, involving automobiles owned, leased, hired or borrowed by the Contractor.”

3. Worker's Compensation and Employers Liability

A. Workers Compensation Statutory
Employers Liahility
Each Accident $ 100,000
Disease — Each Employee $ 100,000
Disease — Policy Limit $ 100,000

Policy shdl contain awaiver of subrogation against the State of Arizona, its departments, agencies,
boards, commissions, universtiesand itsofficers, officids, agents, and employeesfor lossesarisng
from work performed by or on behaf of the Contractor.

B. Thisrequirement shall not gpply to: Separately, EACH contractor or subcontractor exempt under
A.R.S. 823-901, AND when such contractor or subcontractor executes the appropriate waiver
(Sole Proprietor/Independent Contractor) form.
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. ADDITIONAL INSURANCE REQUIREMENTS: The policies are to contain, or be endorsed to contain, the
following provisons

1. The State of Arizona, its departments, agencies, boards, commissons, universities and its officers, officids,
agents, and employeeswherever additiond insured statusis required such additiona insured shal be covered to
the full limits of liability purchased by the Contractor, even if those limits of liability are in excess of those
required by this Contract.

2. The Contractor's insurance coverage shal be primary insurance with respect to al other available sources.

3. Coverage provided by the Contractor shal not be limited to the liability assumed under the indemnification
provisons of this Contract.

. NOTICE OF CANCELLATION: Eachinsurance policy required by theinsurance provisonsof thisContract shall

not be suspended, voided, cancelled, reduced in coverage or in limits except after thirty (30) days prior written
notice has been given to the State of Arizona. Such notice shall be sent directly to Cindy Arnold, The Arizona
Game and Fish Department, Purchasing Office, 5000 W. Car efree Highway, Phoenix, AZ 85086, andddl be
sent by certified mall, return receipt requested.

. ACCEPTABILITY OF INSURERS: Insurance is to be placed with duly licensed or gpproved non-admitted
insurersin the State of Arizonawith an“A.M. Best” rating of not lessthat A- VII. The State of Arizonainnoway
warrants that the above-required minimum insurer rating is sufficient to protect the VVendor from potentid insurer
insolvency.

. VERIFICATION OF COVERAGE: Contractor shal furnish the State of Arizonawith cartificates of insurance

(ACORD form or equivaent agpproved by the State of Arizona) as required by this Contract. The certificatesfor
each insurance policy are to be signed by a person authorized by that insurer to bind coverage on its behalf.

All certificates and endorsements are to be received and approved by the State of Arizona before work
commences. Each insurance policy required by this Contract must be in effect at or prior to commencement of
work under this Contract and remain in effect for the duration of the project. Failure to maintain the insurance
policies as required by this Contract, or to provide evidence of renewal, isamaterid breach of contract.

All certificates required by this Contract shal be sent directly to: Cindy Arnold, The Arizona Game and Fish
Department, Purchasing Office, 5000 W. Carefree Highway, Phoenix, AZ 85086. The State of Arizona
project/contract number and project description are to be noted on the certificate of insurance. The State of
Arizonareservesthe right to require complete, certified copiesof al insurance policiesrequired by this Contract at
any time. DO NOT SEND CERTIFICATES OF INSURANCE TO THE STATE OF ARIZONA'S RISK
MANAGEMENT SECTION.

. APPROVAL: Any modification or variation from the Insurance Requirements in this Contract must have prior
goprova from the State of Arizona Department of Adminigtration, Risk Management Section, whosedecison shall
be find. Such action will not require aforma contract amendment, but may be made by adminidtrative action.

. EXCEPTIONS: In the event the Contractor or sub-contractor(s) isare a public entity, then the Insurance
Requirements shdl not gpply. Such public entity shal provide a Certificate of Self-Insurance. If the contractor or
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6.

sub- contractor(s) isare a State of Arizona agency, board, commission, or university then none of the above shall
aoply.

INDEMNITY

Contractor agrees to indemnify, defend, save and hold harmless the State of Arizona, and their respective directors,
officers, officids, agents and employees (hereinafter referred to as "Indemniteg") from and againg any and dl dams,
actions, liabilities, codts, losses, or expenses, including reasonable attorney'sfees, (hereinafter collectively referredto as
"Clams') arisng out of actud or aleged bodily injury or persond injury of any person (including desth) or loss or
damageto tangible or intangible property caused, or dleged to be caused, in whole or in part, by the negligent or willful

acts or omissons of Contractor or any of Contractor's directors, officers, agents, employees, volunteers or

subcontractors. Thisindemnity includes any claim or amount arising or recovered under the Workers Compensation
Law or arisng out of the failure of Contractor to conform to any federa, Sate or loca law, Satute, ordinance, rule,
regulation or court decree. It isthe specific intention of the parties that the Indemnitee shall, in dl instances, except for
Clamsarisng soldy from the negligent or willful actsor omissons of the Indemnitee, beindemnified by Contractor from
and againgt any and dl Clams. It is agreed that Contractor will be responsible for primary lossinvestigation, defense
and judgment cogts where thisindemnification is applicable.

Thisindemnity shdl not gopply if the contractor or sub-contractor(s) is‘are an agency, board, commission or
univerdity of the State of Arizona

CONTRACT TERM

Theterm of any resultant contract will commence on the date of award and will continue for oneyear unless canceled,
terminated or extended as otherwise provided herein.

INDEFINITE QUANTITY

Thisis an indefinite quantity contract for the services or materids specified and effective for the period Sated. The
quantities of services specified are estimates only and are not purchased by this contract. Delivery or performance
will be made only as authorized by the AGFD. The contractor will furnish to the AGFD, when and if ordered, the
services or materials specified. Thereis no limit on the services specified in this document.

LOCATION
Arizona Game ad Fish Department Contact:_Cathy O’ Nell
7200 East University Phone: (480) 981-9400 Ext. 3564

Mesa, Arizona 85207-6502

10. CUSTODIAL SUPPLIES AND EQUIPMENT
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11.

12.

13.

The Contractor shdl furnish al equipment, materials and cleaning supplies. The Department will furnish toilet tissue,
hand towels, hand soap, toilet seet liners and waste receptac e liners necessary to properly perform under this contract.

All supplies and materids furnished by the Contractor are subject to prior gpprova by the AGFD. All disposable
suppliesshal be environmentdly safe and biodegradable. Cleaning equipment must bein good operating condition at dl
times. The appearance, cleanliness, and suitability for the job, must at al times be acceptable to the AGFD.

Custodia supply areaswill be designated and shall be kept in aneat manner by the Contractor. Contractor shall sweep,
damp mop, spot clean and dust weskly. Supply areashdl be kept free of offensve odor. Materidsand Suppliesshal
be stored in an orderly manner.

ADDITIONAL SERVICESBY THE CONTRACTOR

If additiond services are requested of the Contractor, such further Agreement shdl bein writing, in the form of an
officid contract amendment, describing the scope, time frames and other information necessary for such additiona
service.

CONTRACT EXTENSION

The Department may unilaterdly extend the period of any resultant contract for thirty-one (31) days beyond the
dated expiration date. In addition, by mutua agreement, any resultant contract may be extended for a supplemental
period up to maximum of forty-eight (48) months.

PRICE ADJUSTMENT

All prices and percentages in the contract shall remain firm for aone (1) year period after award of contract.

The AGFD may review afully documented request for aprice or percentage adjustment only after the contract hasbeen
in effect for one (1) year. A price or percentage adjustment shal only be considered if the adjustment does not exceed
the percent maximum increase gpproved at time of contract award

Provide the maximum percentages of increase for each renewa period on the price sheet in the spaces provided. The
Offeror is cautioned that the percentages shal be computed against the ORIGINAL CONTRACT PRICE for each
renewable period. If the blanks are not completed, prices during the renewa periods shdl be the same as during the
origind.

Further, the Offeror isadvisethat the State of Arizonadoesnot automatically grant any increase a thetime of renewing
the contract and that if an increase is requested, documentation of need must be provided by the contractor at thetime
of renewal. The price or percentage adjustment, if approved, will be effective upon thefirst day of the month following
approval.



SPECIAL TERMS AND CONDITIONS | ArizonaGame and Fish Department

Purchasing Office
5000 West Carefree Highway
Phoenix, AZ 85086

SOLICITATION NO. QF09-001-C Page 10 of 22

14. PRICING
Pricing isdl-indusive induding price for al products, delivery and taxes. Refer to Price Sheet, Page X.

15. SUPERVISION AND INSPECTION

The Contractor shdl provide the AGFD with the names and telephone numbers of a Job Manager or Working
Supervisor. Thesupervisor shal beresponsiblefor the competent performance of dl custodia services pursuant tothis
contract. The Job Manager shal make sufficient routine inspections to insure that al work is performed as specified.

The names of dl personnd to be used on this contract are to be provided to the Contract Officer.

16. CONTRACTOR'S RESPONSIBILITY

A. The Contractor agreesto utilize only experienced, responsible and capable employees in the performance of

thework. If requested in writing by the AGFD, the Contractor shal remove from the AGFD premises any
employees who endanger persons or property or whose continued work isinconsistent with this contract or the
interests of the AGFD. The Contractor shdl alow only those employees which will be performing those
sarvices on AGFD premises.

. The Contractor shdl be fully responsble for any loss of or damage to AGFD property while such is in his
possession and or subject to his control including any environmental damage as defined under Federd, State or
loca laws.

. The Contractor agreesthat the Contractor's employeeswill not divulge or release data or information developed or
obtained in connection with the performance of the resulting contract, unless made public by the AGFD, except to
authorized AGFD personndl, or upon written approva of the AGFD.

. Employees assigned by the Contractor shdl a al times during such assgnment be and remain the employee of the
Contractor, who shal be solely responsible for the payment of his entire compensation earned in connection with
the subject matter of this contract, including provisonsfor withholding al employment taxes, Socid Security taxes,
Federd Income Tax, State Income Tax, and any other taxes normally associated with having an employee. The
Contractor will dso pay dl taxes and fees matching, unemployment insurance, etc. The Contractor will be
repongiblefor any benefits, such ashedthinsurance, retirement pension plan, and lifeinsurance that the Contractor
may offer employees as benefits.

. Contractor's employees while performing assgnments shal not solicit new business on AGFD premises.

. The Contractor and itsemployees shdl conduct only such business as covered by aresultant contract during periods
contracted for by the AGFD. Any business not directly related to the resultant contract shall not be conducted at
the fadility.

. The Contractor shdl not dlow activitieswhich areunlawful, improper or immord or inviolation of AGFD Standards
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17.

18.

19.

20.

21.

and Regulaions.

OTHER RESPONSIBILITIES

The Contractor shal submit to the AGFD Coordinator alist of the names of dl personnel present for work.

Secure doorsand lightsand arm darm system after completion of work asdirected by AGFD Coordinator. Doorsshall
aso remain locked at dl times during custodia services.

A Discrepancy Log (see Exhibit A) shall be posted at alocation specified by the AGFD Coordinator. Thislog shall be
used to write down any discrepanciesin custodia servicesnoted by the AGFD Coordinator. Custodiansshall read the
log at the beginning of each service and initid next to theitem when the discrepancy istaken careof. All discrepancies
shdl be corrected within one (1) week. NOTE: Servicesarenot consider ed rendered, and invoiceswill not be
paid until all discrepancies are corrected.

TAXES

The applicable State and loca taxes will be listed on the price sheet.

LICENSES

Contractor will maintainin current Satusall federd, ate and local licensesand permitsrequired for the operation of the
business conducted by the Contractor. The Contractor will be responsible for ensuring the current license and permit
dtatus of subcontractors, if any.

Failure of the Contractor to obtain or maintain approved federd, state and loca licenses and permits required for

the operation of the business and performance may be considered afailure to perform to expectations

CONTRACTSADMINISTRATION

Following award, the Contractor(s) will contact the AGFD Purchasing Office assigned buyer for guidanceor directionin
contract interpretation or questions regarding the terms, conditions or scope of the contract.

CONTRACT ADMENDMENTS

The State and AGFD will reservetheright to modify this contract as circumstances may require without pendty to fulfill

the AGFD needs. The Contractor (s) will be notified prior to any changesin the contract. This Contract isissued
under the authority of the Procurement Officer who signed this Contract. The Contract may be modified only through a
Contract Amendment within the scope of the Contract. Changes to the Contract, including the addition of work or
materids, the revison of payment terms, or the subgtitution of work or materids, directed by a person who is not

specificaly authorized by the procurement officer in writing or made unilateraly by the Contractor are violations of the
Contract and of gpplicablelaw. Such changes, including unauthorized written Contract Amendments shdl bevoid and



SPECIAL TERMS AND CONDITIONS | ArizonaGame and Fish Department

Purchasing Office
5000 West Carefree Highway
Phoenix, AZ 85086

SOLICITATION NO. QF09-001-C Page 12 of 22

without effect, and the Contractor shall not be entitled to any claim under this Contract based on those changes.

22. REFERENCES

The Contractor MUST providethree (3) references (Arizonapreferred) for which smilar servicesand materidshave
been supplied within the past 24 months. The references shdl include the company name, phone number, and contact
person. Thesereferenceswill be checked, so please be surethat al information is current and accurate. (See Page 9
of 12)

23. METHOD OF PAYMENT

The vendor shdl be paid within 30 days of the receipt of anitemized invoice. All payments shal be madein arrears.

24. INCLUSIVE OFFERORS

Offeror(s) are encouraged to make every effort to utilize subcontractorsthat are smal, women-owned and/or minority
owned businessenterprises. Offerorswho are committing aportion of their work to such subcontractors shal do so by
identifying the type of service and work to be performed by providing detail concerning your organization's utilization of
smdl, womentowned and/or minority business enterprises. Emphasis should be placed on specific areas that are
subcontracted and percentage of contract utilization and how this effort will be administered and managed, including
reporting requirements.

25. OFFSHORE PERFORMANCE OF WORK PROHIBITED

Dueto security and identity protection concerns, al servicesunder this contract shdl be performed within theborders
of the United States. All storage and processing of information shall be performed within the borders of the United
States. Thisprovison appliesto work performed by subcontractorseat dl tiers. Offerorsshall declaredl anticipated
offshore servicesin the offer.

26. FEDERAL IMMIGRATION AND NATIONALITY ACT

Thecontractor(s) shal remainin compliancewith dl federa, sateand loca immigration lawsand regulationsrelating
to the immigration status of their employees during the term of the contract. Further, the contractor(s) shal flow
down this requirement to dl subcontractors utilized during the term of the contact. The State shdl retain theright to
perform random audits of contractor and subcontractor records or to ingpect papers of any employee thereof to
ensure compliance.  Should the State determine that the contractor(s) and/or any subcontractor(s) be found
noncompliant, the State may pursue dl remedies dlowed by law, including, but not limited to suspension of work,
cancdlation of contract and suspension and/or debarment of the contractor.
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QUESTIONNAIRE
Please complete al portions of this Questionnaire.
EXPERIENCE:

A. Number of yearsin business.

B. Number of people employed:

B. Other related services provided by your firm.

C. PROPOSED WORK SCHEDULE:

1. Number of custodians that will be used to clean the building:

2. Day and hoursfor service shdl be after 5:00 p.m. Friday, Saturday or

Sunday at a consgtent day and time.

REFERENCES:

Names and addresses of three organizations for whom service of asimilar nature has been provided
within the last year; include the name and telephone number of the individud in each organization

who isfamiliar with the sarvice.

A. Organization:

Address;

City/State;

Telephone; FAX:

B. Organization:

Address;

City/State;
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Telephone: FAX:
Organization:
Address.
City/State:

Telephone: FAX:
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Thecontractor shall provideall of thefollowing cleaning servicesand completethe Custodial Checklist
(Exhibit B) anytime after 5:00 p.m., but before 10:00 p.m. Sunday, as specified on page 11 of 18,
Questionaire/References, item C, Proposed Work Schedule:

A.

Form 85 3/05

The contractor shall perform each the following cleaning tasks every week.

OFFICES, CORRIDORS, LOBBIES

-Sweep dl sdewaksthat are next to buildings, entrances, and porches.

-Thoroughly sweep dl vinyl floors and wet mop with clean water.

-Dust mop hard floors.

-Damp mop hard floorsin |obby.

-Spray buff dl low profile floors. Burnish dl high profile aress.

-Vacuumdl carpeted areas. Clean dl removable spotsusing adry foam on any soiled areas due
to spillage or normd traffic.

-Vacuum and clean mats.

-Vacuum fabric furniture and furnishings, remove spots and stains (if possible).

- Clean conference rooms, including removing al soil marks and fingerprintsfrom tables,  desk
tops, shelves, podiums, bookcases, walls, doors. Dust Smartboard with dry clean cloth
only.

-Spot clean al desks, chairs, cabinets, tables and other furniture.

-Dust computer screens, bases and printers.

-Dugt dl copiers and exposed areas of filing cabinets, desks, bookcases, credenzas.

-Dusgt venetian blinds.

-Perform low dusting of windows, sills, baseboards, ledges, shelves, rungs, picture frames,
hangings, and wall ornaments.

-Dugt and clean dl painted walls.

-Clean lounge aress, including tables, sinks, countertops, etc.

-Wash and sanitize table tops, damp clean backs of chairsin kitchen/dining arees.

-Clean, sanitize and polish dl drinking fountains including the base.

-Remove cacium build- up on drinking fountains with solution acceptable to AGFD.

-Empty, clean and damp wipe dl urns and ash trays.

-Thoroughly clean al building entry doors, glass, handles, railings, hardware and door
frames.

-Spot clean reception lobby glass.

-Spot clean interior glass.

-Empty and clean dl wastebaskets. Replace plastic liners as necessary. Return al baskets  to
proper podtions.  All trash shdl be removed from the building and emptied into the
designated areas outside.
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Form 85 3/05

REST ROOMS

-Refill dl toilet tissue, towds, seat covers, toilet bowl deodorizer, deodorant containers, and
waste receptacle liners as needed.

-Empty and wipe out al waste paper receptacles. Disinfect as needed. Replace plagticliners as
necessary.

-Clean dl mirrorswith glass cleaner.

-Clean and polish dl chrome fittings, mirrors, metd surfaces, dispensers and furniture.
-Wipe dl wals and partitions clean of dl splashes, finger prints, graffiti, smears and dirt.
-Clean and disnfect dl wash basns, toilet bowls, toilet sests and urinds. -Add chlorine
tablets indl urindswhere gpplicable.

-Dignfect undersde and tops of al toilet sedts.

-Sweep dl floors and wet mop with germicida solution.

The contractor shall perform each of the following cleaning tasks once every month.

OFFICES, CORRIDORS, LOBBIES

-Perform high dugting (over sx feet) such as tops of partitions, window ledges, door
frames; high cabinet tops, vents, high corners, and light fixtures. Remove cobwebsfrom  high
corners and celling aress.

-Dug dl horizontd surfaces, including shelves, moldings, ledges, pipes, ducts, hesting
outlets, Slls, and moldings.

- Dug or vacuum dl vents and areas around vents.

-Thoroughly clean or vacuum dl window blinds, and upholstered furniture, includingal  chairs,
sofas, and lobby or lounge furniture.

-Thoroughly vacuum al carpeted areas dong al baseboards, corners, and under desks.
-Thoroughly sweep dl floor areas (not carpeted) dong all baseboards, corners, and under
desks.

-Clean dI facility glass (both Sdes of glass).

-Clean and polish dl desks, chairs, cabinets and other furniture and furnishings.

-All offices shal be ingpected for mgor problems. Any fixtures not working properly shal be
reported to the Office Manager immediately.

REST ROOMS

-Pour bucket of water (with disnfectant solution) in floor drain.
-Clean underdide of basins, including hardware, usng sainless sted cleaner or metd polish.
-Thoroughly clean floor around toilet bases.
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-Thoroughly dean dl wdls and toilet partitions with a high- strength detergent.
-Dust or vacuum all vents and areas around vents.

The contractor shall perform each of the following cleaning tasks once every quarter.

OFFICES, CORRIDORS, LOBBIES

-Clean and disinfect shower area.

-Wash all lounge trash receptacles and facility wastebaskets.

-Clean diffuser (light and vents) outletsin cellings.

-Thoroughly clean dl doors, walls, baseboards, ledges, counter tops, partitions, light
fixtures and heating/cooling vents.

-Shampoo carpets, mats, furniture and fabric. Use a splash guard or equa to make sure
vinyl base or wdl tile is cleaned of splashes or spillage.

-Remove dl furniture, srip, clean and refinish dl hard floors.

-Clean and polish baseboards.

- Refrigeratorsin employee bresk room shal be cleaned and sanitized ontheinsde. Notice sl
be posted on refrigerator to announce next cleaning.

-Wash ALL window glass indgde and outsde (remove blinds, screens, or Smilar items as

necessary).

REST ROOMS

-Perform high dugting; vents, window ledges, high corners, light fixtures, etc.

-Strip and wax floors. (It shal be the respongibility

of the Contractor to use products and methods that insure a durable and lasting application)
-Descdle fixtures.

-Clean and disinfect shower area.

-Stripand wax dl vinyl floors. Use asplash guard or equa to make surevinyl baseorwal tileis
cleaned of splashes or spillage.
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Contractor:

L ocation: AGFD REGION VI

Put "X" When DESCRIPTION

Completed

REQUIRED WEEKLY SERVICES- OFFICES, CORRIDORS, LOBBIES

Sweep al sidewalks that are next to buildings, entrances and porches.

Thoroughly sweep al vinyl floors and wet mop with clean water.

Dust mop hard floors.

Damp mop hard floorsin lobby.

Spray buff al low profile floors. Burnish al high profile areas.

Vacuum all carpeted areas. Clean all removable spots using a dry foam on any soiled areas due to spillage or normal traffic.

Vacuum and clean mats.

Vacuum fabric furniture and furnishings, remove spots and stains (if possible).

Clean conference rooms, including removing all soil marks and fingerprints from tables, desk tops, shelves, podiums, bookcases, walls
and doors. Dust Smartboard with dry clean cloth only.

Spot clean al desks, chairs, cabinets, tables and other furniture.

Dust computer screens,bases and printers when possible.

Dust all copiers and exposed areas of filing cabinets, desks, bookcases, credenzas.

Dust venetian blinds.

Perform low dusting of windows, sills, baseboards, ledges, shelves, rungs, picture frames, hangings, and wall ornaments.

Dust and clean all painted walls.

Clean lounge areas, including tables, sinks, countertops, etc.

Wash and sanitize table tops, damp clean back of chairsin kitchen/dining areas.

Clean, sanitize and polish all drinking fountains including the base.

Remove calcium build-up on drinking fountains with solution acceptable to AGFD.

Empty, clean and damp wipe all urns and ash trays.

Thoroughly clean all building entry doors, glass, handles, railings, hardware and door frames.

Spot clean reception lobby glass.

Spot clean interior glass.

Empty and clean all wastebaskets. Replace plastic liners, as necessary. Return all baskets to proper positions. All trash shall be
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removed from the building and emptied into the designated areas outside.

CUSTODIAL CHECKLIST Exhibit B Page 2 of 2

REQUIRED WEEKLY SERVICES - REST ROOMS

Refill all toilet tissue, towels, seat covers, toilet bowl deodorizer, deodorant containers, and waste receptacle liners
as needed.

Empty and wipe out all waste paper receptacles. Disinfect as needed. Replace plastic liners as necessary.

Clean all mirrors with glass cleaner.

Clean and polish all chrome fittings, mirrors, metal surfaces, dispensers and furniture.

Wipe all walls and partitions clean of all splashes, fingerprints, graffiti, smears and dirt.

Clezla.n aglld disinfect all wash basins, toilet bowls, toilet seats and urinals -Add chlorine tablets in all urinals where
applicable.

Disinfect underside and tops of all toilet seats.

Sweep all floors and wet mop with germicidal solution.

Comments:

Completed (Contractor's Employee Signature) Date:
by:

Approved by: (AGFD Building Facilities Supervisor's Signature) Date:
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